Extramarks Educaﬁion Ingii‘?f_ri\{ate Lamnted

5180, Seclonb3, Noida, UP. - 201301, india
Ph. - +1-120-4175300

Drate : [3-May-2022
Name  : Khushboo Aylani

Dear Khushbo,
Subrjest: Pravigional Ofter letter of employment as Business Development Execulive.

With reference tu your appiication and-subscquent interview with' us, we are pleased ta offer you the pesition of Business
Develupment Executive ("BDE") You will be part of the sales tleam which focuses on business development and you will be
eguipped technologicatly Lo approach and engage with pulential customers whilst working from home. The job demands your
active engagement with the potential customer by calling or demonstrating company’s products through Video Conferencing
colutions. With a view to safeguard your own health, the company lias strictly prohibited physical contact with the prospects and
expects you o engge wilh prespecls lelephonically or through virtual meetings.
Ed

You will be given virtual trainings an Sales Skills and Customer Enpagement techniques, technology tools and company’s
praduct= which will enable you to use 1he tooks and software in approaching a prospect and closing the sale. During the periedof
fraining ol 15 days, you will be given a stipend of Rs 5000 (Rs Fifteen Thousand Only). Upon sucgessful completion of
training, y ou will be inducted as BDE ata yeurly remuneration of Rs. 350,000 (Rupees Three Lakh Fifty Thousand Only).
Oitlsen tran the remineration, you will also be eniitied to arteactive incentives based npon your performance as per the company
|!(ﬂi\.‘i\‘:-, '

The company has implemented work measurement parainctess for employees who are working from home which define how
the time apent on work will be measured for fixed salary payout. Youw may enquire about these metrics and parameters before
or afier juining the services of the campany and the same s also annexed (Annexure -1) - :

Your conployment is liable to be terminated at any time during the training or prier to canfirmation of your employment in
writing, without cifing any reasons. [n case you decide to lcave the training program at any time after your induction, you will
not be paid any stipend, which will only be paid on the successful completion of traming, and after your joining in the
company as & BDE.

We would expeet you 1o join as early as possible but ro later than 17-Tune-2022, beyond which the offer will stand withdrawn,’

unless o new date 1s mutuatly agreed upon and confirmed in writng:

As the firsr step 1o joining, we wauld reguire you to kindly upload the following documents.
+ Copies of Educational Certifieates.
+ Passporl siae photegraphs,
+ address Prowf.
« entification Proof(PAN Card/Driving License Vaoter iD/Passport Copy).
« PF documents (Form L] & Form 2).
+ Relerence sheet forn.
« Adhcrence ta Anti Carruption Policy.

You would also need to upload a seanned copy of s Jetler with your acceptance. In case you need-any help or have any

query, du let us know.

You are being offered the above position an the busis of authenticily of the information, preliminary documents {if any)
providedzsubntted by yau about your education, expericnce elc. This offer letter (including the appointment, if made) can be
withdvaswndterminated at any point in e (without any legal ljulsility on the Company), if'the information provided by you is/are
tound to be untruetalse. : S

¥You agree, acknewledge and authorize the Company to carry cut necessary verification, background check on you (which may,
be carried out by a third party} from your institulion, colleuc, previous employer etc. Should the Company teceive any ngget]
feedback during such verification, background cheek, the Company shali be well within its right to withdraw/termfjate this pffer
fetter (inchuding your appointment, it imade) without any leaal Hability on the Company. 3

Regetral ity Director Corptfate Relations
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We are confident you will find this new opportunity both: chalienging and rewarding. We are excited to have you on board and
wish you a great career ahead!

Sincerely,

HR Department

I have been explained the terms and conditions of my employiment and T have understood the same and accepl them entirely. |
shall join service on or before 17-June-2021,

Accepled

Fh.

Annexure - 1

Salary Payout Matrix for BDE

Average of vC Recordings/scfeenshots
3+ 2-3 1-2 1-0
Average Number of 20 100% 100% 90% 65%
Audio Call Recordings 15 100% 85% 75% 55%
from system (Min. 5 10 75%, T0% 60, 50%
Minutes) 5 S | 40% 30% 0%
] 0% 0% 0% 0% -

If Invoiced Revenue for the maonth is 1 Lact 100% Salary is paid

* be paid as % given in the grid + Leave Days

In Case Revenue Criteria is not mel then Input Criteria to be applicable and Salary will

Connected call of 5 minutes or more will only be considered from the system

Video Conductions will only be counted with recording or sereenshot

"Only working Days to be considered

discretion

Territory Head - GM/AGM will have uuthority to Grant upto 30% of pay on their

Reqis .
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